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HOW TO UPLOAD A DOCUMENT 

Login to Swim Central and Unlock your individual profile & Select Profiles from the navigation panel 

Select View Profile of the member you would like to upload a document for

Select Documents 
Select Upload 

Select the ‘Document Category’ from the drop down list 

Select the ‘Document Type’ from the drop down list. 

Select 'File' to upload

Enter the ‘Reference Number’ of the document if applicable. 

Enter the 'Expiry Date' of the document if applicable.

Click ‘Upload’ 
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