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1. Sign in to Swim Central.

(@)) swimmingsa

96 g‘évnigpal

Email address

° Remember me?

G Google

2. Click on your Entity Management Tile and select your Entity.

Welcome Home

‘

€ Entity Selector

My Associated Entities

Search ® Clear Filter ) Pinnacle Pos. Only

Q | test All v

ABCDEFGHIJKLMNOPQRSTUVWXYZ®@

Name A

State — E—= & Home
ClubLANE Test Club NSW & &
Entity Management Swimming NSW Test Club NSW &

3. Select the Events tile and then select Meet +.

@
®
O,

Members Approvals Messages

@
@
)

Events Coaching Purchases

@)
®
()

Documents Reports

Products

© Entity Events

Select Event

Dates Types

Q Search Upcoming ~ Al -

ABCDEFGHIJKLMNOPQRSTUVWXYZO
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ALL SwimmingSA Approved events should be set up as SA Club/District Approved Event Type

(@)) swimmingsa

4. Select your Venue & Event Type:

Upload File (EV3/ZIP)

To create a new Swimming Event, you will need to use a Meet Events ZIP or EV3

file from the Meet Manager application.

The Meet Manager application exports Meet Events as a ZIP file, and when
uploaded here, Swim Central will create a new Event and pre-fill all Event
Sessions and Races in accordance with the configuration contained within.

Selecting a Venue enables Swim Central to establish Time Zones for Meet

Manager Opening, Closing and Session times.

Venue

Event Type

Meet Events ZIP/EV3 File

File &

Upload &,

5. Upload your Meet Manager “Meet Events” File and Click Upload.
You create this “Meet Events” file in Meet Manager, by clicking File, Export, Events for TM.

a Saim MIET MANAGER Pra - Database: 'ChswmectsT\Norwood 5C Camival 2018.mdb

Dipen [ New

Save As

Duplicate

Backup

Restore

Ursip File
Repait/Compact Detabase
Purge

Impaort

Export

Install Updlate

Disable Network Login
Open in Multi-User Mode

Netwark Adeministratson

License Mansgement

File Set-up Events Athletes Relays Tearns Seeding Run Reports Labels Checkfor Updstes Help

Cirl+Q Update

Cti-8
Chi-R

Prate

[~ A
_lEss)
~ B
Results for Swim Manages or SWIMS or NCAR or USMS

Entries for SWIMS Times Recon

Entry Fees for Business Manager (.CL2)

Entries for Meet Manager Merge of same meet [HY3)
Advancers [Hy3)

Results for Meet Manager Merge of same mest (V3
Athletes / Tearns / Email (HY3)

Exit

ChswmeetsT\Nonwoed SC Camival 2019.mdb

Ctrle

Entries for Diving Orly

Records

Time Standards
Events for TM
Start Lists for Scoreboard

TAEvents\Meets - Club Distncts'\ 2019 - 2020020192020 Club Camivals'2019-20 Norwood SC\Norwood 5C Carnival 2020.mdb
TAEvents\Meets - SwimmingSA\2019 SC\2019 State SC Champicnships' Meet Manager\State SC Junicr Participation Meet.mdb

ChswmeetsT\2019 Scuthern Performance Carnival.mdb

Its important to check the following item in Meet Manager before you export your meet:
e Meet Set Up: are the details on this screen correct
Please note: Swim Central caters for Yards events so please set your event up in yards not metres

e Sessions: do you have sessions set up and are the details right
e Events: have you checked the age group and entry fee price for your events
Please note clubs and regions charging GST need to enter the GST Exclusive price into Meet Manager —

Swim Central will add the GST on for you

e Standards: are the correct standards, break times, qualifying times set for your events

Page 3 of 18



6.
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Follow the Event Workflow to complete your meet set up:

Event Setup Workflow

®© ®

Details Requirements Ticketing

© © ©

General Qualifying Dates & Times Roster Summary

General

7. Details
Event Name: This is the name of

your meet for example:

2019 Test Club SC
Preparation Meet.

Sponsors: This field is
optional, if you have a
naming sponsor for your
event you can enter the
name of the sponsor here.

Event Description: This
field is optional and will
display in the event
information that a

Event Name

Test Meet 1

Sponsor or Other Descriptor

HBF

Event Description

File Edit View Insert Format

member will see. Note this
is where you should provide a

link to your website or flyer for further information

8. Contact, Payment & Venue

from your club — usually the
meet director or person
responsible for collating the
entries for the meet

= Payment: If you meet has

relays and you want to allow
clubs to enter relays through
swim central and pay you via
EFT or cheque offline please
turn this toggle on

= Venue: Check your venue

details are correct including
the type of timing you are
using for the meet.

= Contact: Enter the contact person

- Formats B I EE=EE ECEEE &L
5
Dash for cash info
BBQ Info|
Link to your Flyer - Click Here =
P POWERED BY TINYMCE
This information will be visible from the Participant Events Calendar 188 of 1000
Contact Name
John Smith
of 100
Contact Email Contact Phone
events@sa.swimming.org.au 0871230848
B Export Pending Payment Relay Teams
Venue *
SA Aquatic & Leisure Centre hd
Course Type * Event Timing *
Long Course ~ Electronic >
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10.

11.

12.

)») swimming sa

«

Visitors
All meets run by SwimmingSA clubs and districts need to set this field as South Australia. This field is how
Swim Central will attribute the Visitor (V) appropriately.

me Member Pinnacle Entity
South Australia v

Eligibility
= Open Event Min. Age: This field is to be used if your meet has open events which have a minimum age.
= Age up date: This field allows you to set the age up date for the meet.

je Up Date *

Open Event Min. Age 14/6/2020 B8

Qualification Course Conformance

This field allows you to set whether a nonconforming time (i.e. LC for SC meet or SC for LC meet) can be
used and how it is handled.

o Allow conforming only — Entrants can only use a time swum in a conforming course (i.e. SC only
for SC meet or LC only for LC meet).

o Allow converted nonconforming — Entrants can use a converted nonconforming time if they do
not have a conforming time (i.e. SC time +2% for LC meet, or LC time -2% for SC meets).

o Allow unconverted nonconforming — Entrants can use an unconverted nonconforming time if
they do not have a confirming time (i.e. LC time can be used for SC meet or SC time can be used
for LC meet).

Qualification Course Conformance

Only Allow Conforming v

Earliest Allowed Qualification
This field allows you to set the earliest date for entry times to have been swum. Remember for all
approved meets the following applies:

From 1°* October three season prior to your meet.
Eg. A meet being held on 1/02/2020 has an Age Up Date of 1/10/2017

arliest Allowed Qualification *

1/10/2017 0
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13. Allow Minimum Timing
Allowed Minimum Result Timing: This field allows you to set what timing type can be used by entrants to
enter the meet.
o Manual - Entrants must have at least a Manual time
o Semi-Electronic — Entrants must have at least a Semi-Electronic time (i.e. Any and Manual times
are excluded from use)
o Electronic — Entrants must have at least an Electronic time (i.e. Any, Manual, Semi-Electronic
times are excluded from use)

Allow More Accurate timing types: This field is automatically toggled on for all events. When on the selected
timing type and more accurate types are used. E.g. if meet is set to semi-automatic and the toggle is on
then entry times achieved with semi-electronic and electronic timing will be used. If off in this example only
results from meets with semi-automatic types will be used. We suggest you leave this toggled on for all
meets other than club time trials or championships.

Allowed Minimum Result Timing

Semi-Electronic - Allow More Accurate Timing Types

14. Allow unapproved event results
This field allows you to select whether
unapproved event results can be used by B Allow Unapproved Event Results
entrants (yes/no option). Please note, for
approved meets this must be toggled off.

15. Allow unverified event results
This field allows you to select whether
unverified event results can be used by
entrants (yes/no option). Please note, for
approved meets this must be toggled off.

Allow Unverified Event Results

16. Allow event host results only
This toggle if on will only select results
from the host e.g. Club Championships
meets using this feature will only accept
times from our meets hosted by this club.

Allow Event Host Results Only

17. Seeding
This field allows you to set which seed/entry
time is taken for an entrant if they are using a Qualification Seeding
nonconforming time. We suggest using Use Conforming Qualification Time -
unconverted nonconforming time
o Use unconverted entry time — Athletes
will be seeded using their entry time, unconverted
o Use converted nonconforming time — Athletes will be seeded using their nonconforming time
converted (i.e. SC time +2% for LC meet, or LC time -2% for SC meets).
o Use unconverted non-conforming — Athletes will be seeded using their nonconforming time
unconverted (i.e. LC time can be used for SC meet or SC time can be used for LC meet).
o Use race qualification time — Athletes will be entered using the qualification time for the event
o Use conforming qualification time — Athletes will be seeded using the qualifying time for the
event
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18. Dates and Times
Please enter each of the dates and times for your event and nomination requirements.
Please note that these dates and times are all local to the venue where you are hosting the meet.

Dates & Times

a

Local Start Date * Local Start Time *

23/5/2020 £ 09:00 am (o]

Local Opening Date * Local Opening Time * Local Closing Date * Local Closing Time *

21/3/2020 © 12:30am © 18/5/2020 5 11:30 pm (0]

19. Roster Settings
These settings will be used by Swim Central to help keep your sessions from going over the intended
maximum duration and to create timekeeping rosters.

= Lanes per race: Set the number of lanes your meet will use

= Seconds between heats: Set the time between heats that you will use at your meet. It is
recommended that you use 35 or 40 seconds.

= Seats per lane: Set the number of timekeepers you will have per lane.
= Club host factor: This field is used for creating the timekeeping roster, to take into consideration that
the host club is likely to have less available volunteers to time keep as they have other roles they

need to fill as meet hosts. We recommend keeping this field at 0.5.

= Seat duration per period (mins.): This field allows you to set how long a timekeeper should be
allocated during a session.

= Max. duration per session (mins.): This field allows you to set the maximum session length for any
one session (300) will give you enough entries for a 5hr meet and then close the entries.

@

Lanes Per Race Seats Per Lane

8 3

Seat Duration Per Period (mins.) Max. Duration Per Session (mins.)
240 960

Seconds Between Heats Club Host Factol

30 0.5

Timekeeper Min. Age

13
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20.

21.

22.

(@)) swimmingsa

Summary

On the summary page review your information and click next or click back to

Event Setup Workflow

® @
Details Requirements Ticketing
©® © ©) ©
General Qualifying Dates & Times Roster Summary
Summary

Event Requirements - Membership
Please note, this step is required for

approved meets. Meets without Event Membership Requirements
Membership ReqUiremen tS Set WiII be Add Event Membership Requirement(s) from any of the relevant entities below to limit nomination eligibility.
considered unapproved. South Australia

= Add appropriate Membership
Requirements by selecting
Swimming Australia from the

Marion

District - City South

Swimming Australia

om

omm

0mE=

0=

drop-down menu.

Swimmer (8yo & under) Jul19-Jun20 $
= Select the swimmer memberships
relevant to the current season SO G AT ol 5
from the Swimming Australia
Swimmer (9yo & above) Jul19-Jun20 $
drop down and turn the toggle B
on. Swimmer (9yo & above) Oct19-Sep20 $
= Select the affiliate membership
2019-20 Affiliate Member $0
for the current season from the

South Australia drop down and turn the toggle on

= If your club or region has an introductory member please select this from your club dropdown menu

Event Requirements - Documents

This is used for occasions when an individual
must have a particular document to enter the
meet.

E.g. Passport Photo for accreditation purposes

This is not a necessary field to use for most
meets.

Event Docurnent Requirements

Add an Event Document Requirement to limit nomination eligibility o @ target set of Participants.

Document Category ~ Any

Any document requirement added here applies to all meet attendees.
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23.

24.

(@)) swimmingsa

Event Requirements - Relationship
You can restrict your meet to

Only members of: Event Relationship Requirements
= Asingle club
= Agroup of clubs
= Adistrict or districts
= Astate or states Swimming Australia
=  Australia

Add an Event Relationship Requirement to restrict your event by entity.

South Australia

In order to do this, expand the
dropdown menu and select
the relevant entity and turn

the togele on D

Swimming Australia

SwimmingSA reminds clubs that all club carnivals in South Australia are open to all members across the
state and country and therefore you should choose Swimming Australia & South Australia as your
Relationship requirements. This will allow any interstate visitors to enter your meet.

Tickets

If you do not want to set up a ticket, click on finished and you will be taken to the Event home page.
Tickets allow the host to set up any of the following:

* Athlete Entry Fee Event Setup Workflow
= Venue/Spectator Entry Fee
®@ ® @

=  Programs Fee Detads Tioketing
= Raffle Tickets Tickets

=  Catering pre-orders
= Event Merchandise

Add any tickets for sale here, including a Meet Entry Ticket, which would require purchase prior to allowing event nomination.

Spectator ticket, catering items for sale and event programs can alse be sold as tickets.

Any ticket can be set up to either Finished v
be a compulsory or non-

compulsory requirement

Event Ticket

To set up tickets click on Create an Entry Ticket and
complete the details.

Hints:
= You can have a $0 ticket

0 Gat Payanie

= |f you select the nomination toggle to on it will
enforce a meet ticket purchase prior to a o
swimmer submitting their nominations.

Is Refundable

= |f you turn on the nomination toggle and have 100
tickets available, then you can restrict entry to 100
athletes only

Nomination Requirement
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25.

26.

27.

(@)) swimmingsa

Event Home Page — General Meet Information & Edit Button
After you set up your ticketing (or choose not too) you will be redirected to the Event Home Page

From this screen you can review all your meet information and if necessary, edit anything either via the
edit button or the edit button wizard which will take you back to the workflow.

This is also the page from which you publish your event to enable swimmers to enter and the sale of any
tickets — please note SwimmingSA recommends you check the details below and continue to the end of
these instructions prior to publishing your event. Once published, an event is hard to fix any issues and may
result in you needing to start again.

Event Home
>
Test Meet 1 & Rac |2 Pos & Req @ Doc €2 Att 3% Tix 4

Event Sessions B Relays Only
# Day Start Est.Finish Detail

General
1 1 23 May, 8:00 AM 23 May, 8:00 AM i=

Qualifying

tems perpage: 10 ¥

Dates & Times

Roster

Status

Venue

Event Home Page - Entries Button
You will use the entries button to download your meet manager.hy3 file Event Home
inclusive of athlete’s entries when the meet closes. Note you can download

the entry file more than once. However, we recommend you only download | TestMeet1
the entry file when entries have closed so all swimmers’ entries are included

in the hy3 file.

Event Home Page — Roster Button

Clicking on the Roster Button will provide you with a BN

timekeeping roster based upon the settings you

included in the meet set up.

Parts of this feature are still in test however you can - °
currently create a pdf roster et Duetion RecPerlos fe) o Zumton Bes Semn (i)
allocation for timekeepers by Event Home ?40 ‘ ?60 _
club using this button. In the Test Meet 1 S e
future you will be able to i A

assign individuals to a 13 ‘

particular lane / timeslot.
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28. Race Tab

29.

30.

It is critical that meet hosts check that information has been entered correctly as well as has transferred
correctly from Meet Manager. Please use the Rac. tab to check the Sessions (including times and dates) and

Events/Races (including the event fee, age and any qualification times showing for each event/race).

You can also use the relays only toggle on this tab to only
. . Rac & Pos [ Req @ Doc Att 58 Tix &
show you sessions that include relay races.
Event Sessions D Relays Only
See below for more features accessed from the Race Tab. | # pay Start EstFinish Detall
1 1 23 May, 8:00 AM 23 May, 8:00 AM E=
Race Tab — Sessions . . _ o _—
. ac. | 0s. eq. tt. ix.
Check your sessions have the correct 3
start date and time. o aht Sessions
The finish time .WI|| adjust as 'entrles #  Day Start Est Finish Detail
start to be received for races in each
. 1 1 5 Jul, 5:30 PM 5 Jul, 5:30 PM =
session.
2 2 6 Jul, 9:00 AM 6 Jul, 9:00 AM i=
To check your individual session and | 3 2 6 Jul, 12:30 PM 6 Jul, 12:30 PM ]
event( details, in the Rac. tab select the 4 3 7 Jul, 9:00 AM 7 Jul, 9:00 AM =
Detail button next to one of the ==
. . = 3 7 Jul, 12:30 PM 7 Jul, 12:30 PM I
sessions you wish to check.
Event Sessions
Event Session - Details Selont a Seccion .
Races & Positions
In the Event Sessions screen, youcansee | _ . -
the session information on the leftand |, |~ = ..  aue o ases
the races for that session on the right. . 4 SGAw  sooaw ® e
N El # Sub.  Name Ages  Detal
. . 1 1-1A Womens 50M Free Fnl <109 =
To Edit or set the maximum duration for L L10H ees SOV FesFol o=
. . 2 1-2A Womens 100M Free Fnl <109 i
a particular session and/or the athlete 2 125 Mens100M Freeo o=
. . . . . 3 13A Womens 200M Free Fnl <109 =
limit per session click on the Edit button. S — e =
4 14A Womens 400M Free Fnl <109 =
You can set either or both restrictions by
session and the system will stop taking entries for an Session
event when the first requirement is met.
Max. Session Duration (mins.)
. . . . . 960
The Duration Mins time will start to expand as swimmers
start entering races in the particular session.
Max. Entries Per Athlete
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31. Event Sessions — Individual Race Information

32.

33.

34.

(@)) swimmingsa

To see the individual race details from the event sessions screen, click the Detail button on the first event

on the right-hand side.

From here you can see the entry fee’s
associated with each event. You can also
select each individual event to check the
Qualifying times are set correctly to match
your Meet Manager settings and your
Swim Central settings.

You have the ability to edit your individual
event Qualifying Times if you notice they

are incorrect by clicking the edit button

Race Tab — Multi-Class

Session Races

Select Race

S Mens 2000 Back Prefim

1-18  SC Mens 200M Back Prelim
224 SC Mens 200M Back Prefim
228 5C Mens 200M Back Prelim

2-2C  SC Mens 200M Back Prefim

~ 220 56 Mens 2000 Back Prefim

Race Qualifications

Qualification
Ages

1373
1414
1518 $16.27
16-16

Short Course Allow Unconverted Nonc

Slower Than  Faster Than

o000 @030

By default, any multi-class race you set up will only allow eligible multi-class athletes to enter. If you wish
to open a race to a specific classification only or include multi-class qualifying times please contact

SwimmingSA.

Positions Tab

The positions feature allows the meet host to
cater for positions such as coaches, team
managers, Gate attendants, BBQ Cooks and

technical officials’ roles for the meet.
Once a position is set up

to Nomination for a Position Help Guide.

Positions Tab — Setting up a Position for a Non-

Technical Official Role

To set up a position click on the orange Position + button
and complete the details for each position you wish to

set up.

= Choose your position type — generally this will be
“other” for positions such as a Team Manager,

Coach or BBQ Attendant.

= Create your position name —i.e. Team Manager or

Gate Attendant

= Points Type will be set

automatically

=  Points Value can be setto 0

individuals can
nominate their availability for a meet — See How

to

Rac &8 Pos [a] Req @ Doc 8 Att 38 Tix &
Event Official Positions
Q, Search
Position Points Participant Detail
No Records to Display

Q Search

Event Official Positions

accreditation

@

Detail

Position

Select the Position Type to create at this event.

Position Type *

Summary

Position Name

Points Type *

Accreditation

Paints Value *
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35. Positions Tab — Assigning Accreditations to your position
To assign a requirement to your position from the position

tab click on the detail button next to any position.

Event Positions
Select Position Particlpants [& Accreditations &
Q Search Q Search
Pasition Points ~ Participant @ Accreditation Requirement
Gate Attendant m T} No Records to Display
TO Other

This will take you to the Event Positions screen where you can
click on your position and the accreditation + orange button

to assign a requirement to your position.

For example, you may wish to ensure everyone undertaking a
role at your event has a current working with children check.

Rac B8 Pos [@ Req @ Doc & Att & Tix &
Event Official Positions
Q, Search
Position Points  Participant Detail
AT N/A  Pending Assignment =
TO Other
Add Position Accreditation
o)
Detal
Accreditation Requirement Selection
Select an Accreditation Type which & Participant must
possess betore they will be considered eligible to be
nominated for an event position
sccradtatonTypa *
Weorking With Children Check
eD |

36. Positions Tab — Setting up a Position for a Technical Official Role
The Technical official position set up is not yet completed in swim central.
However, in the short-term you can set up a generic technical official position following steps 34 and 35

above.

When the technical official position system design is complete a list of positions will automatically appear
for technical officials when you are using the meet template.

Technical officials will be able to assign themselves positions and will accrue the personal development

points toward the attainment of their reaccreditation.

37. Event Documents — Doc Tab

Meet Hosts can upload documents for the purpose
of sharing information with either clubs linked to the
meet or attendees at their event. This feature
enables a secure location to share personal data
within privacy regulations and relevant to the
specific event such as Event Information Book,
Confirmed Entrants List & TM Meet Result files.

38. Doc Tab — How to Upload and Share a Document
= Click on Doc Tab
= Click on Document +
= Upload and Name relevant document
=  Choose to make the document visible to all
attendees or just clubs only.

= By default, the document will always be visible to

entities linked to the event.

=  To enable attendees to see the document turn the

toggle on.

= For information on how to view the document

Click Here

Rac 8 Pos @& Req @
Event Documents

Q, Search

@& Document Name

test doc 1

test doc 2

001.zip

Doc £ Att Tix &

Uploaded Actions

29-01

r4
meel entry - STRxlsx 2020 +=m
29-01-
Meet Results-2020 LC State Championships-18Jan2020- FRrE |
2020
Add Event Document
Document
Upload a new Event Document to be presented along with your
event in the calendar, or, for sharing between linked Entities.
Jocument Name
pload File File 2

Visible 1o Attendees
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39. Attendees Tab

On the Attendees tab you will see the list of swimmers who

have entered your event.

From this page you can:

=  View the races each swimmer is entered in

= See if a swimmer is a visitor

= View and download the multi-class classification and

exemption information
= Download the attendees list
= Message the attendees

40. Ticket Tab

Event Attendees

Q Search

Rac &2 Pos &

Req @

Participant A

Doyle, Michelle
Aus

Taylor, Zara
S14| SB14| SM14
GSSC

CHAND

Race Nominations

Race

QT:21273

TEST Admin, 1ICT Developer

sperpage 10 ¥

1-13 Multi Class Open 100M Medley Fnl

Doc 2] Att igF Tix &

Attendees Report &

Message +
Visitor  Status — Actions
] ] &
&
(] (] &

Status Details

=a —
=4 -

On the tickets tab you can see any tickets you set up during the workflow process.

Rac & Pos 3] Req @ Doc () Att i

Event Ticketing
Q, Search

Name Sell Inc. Avail. Sales
X $0.00 30f3 50.00
Athlete Entry Fee $1.10 197 of 200 $3.30

Total Tickets Available * 203
Total Tickets Sold * 3

Total Tickets Remaining * 200

* Represents Published Tickets Only

Tix 4

Ticketing Report &

Status
@

From this page you can also:

= You can also add further tickets to the event

=  View the ticket details
=  Withdraw tickets from sale
= Download the ticketing report

Athlete Entry Fee

Ticket Name

Athlete Entry Fee

Cost Price exGST
$1.00 AUD
Margin on Cost

N/A

s Refundable

v

Release Date (UTC)

12-03-2020

Total Number of Tickets Sold

3

Nomination Requirement

v

Gst Payable
v

Margin is Percentage

x

Sale Price exGST

$1.00 AUD

Total QTY for Sale

200

PTO FOR MORE INSTRUCTIONS
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41. Publish Button

(@)) swimmingsa

If you are unsure of any event set up features, we strongly recommend that you contact SwimmingSA at
this point to assist you with this checking prior to publishing your meet to ensure everything runs as

smoothly as possible.

Once you are 100% happy with your meet you can return to the Event Home Page and click on the Publish

button. This will:

= publish your meet in the Event Calendar for all
members of your club; and

= submit your event to SwimmingSA for approval
and for publishing to all other potential states,
clubs and attendees

You will be prompted once more. If you are 100%
happy to go, press Continue.
If you are unsure, please ask SwimmingSA for a review
of your event prior to publishing.

You should then see a small grey message at the

bottom of your screen advising that your meet has |
been published and the Publish button has now ol
been changed to the Results button.

Event Home

Test Meet 1

New South Wales

Any

Allowed Minimum Result Timing

Course Type
Short Course

Publish event =
Are you sure you want to publish this event?
2019 NSW Country SC Championships
If you proceed, all tickets created for this event will now be
available for sale.
£ Event Home
2019 NSW Country SC Championships Rac, § P
h Event Sessions
# Day
rafen EV3) Meat Cl 1 L 5 J
D 2 2 6.
3 2 6.y
4 a I
s Marmbor Binnacio Entity : = s

Ewvent has been published

CONGRATULATIONS YOUR EVENT IS NOW PUBLISHED — WHATS NEXT??

42. Promote your event - Event Bounce Link
Use the event bounce link from the Event Home Page to publish on your flyers, website, social media and
in emails to members. This link will take a participant straight to your event on their event calendar.

You can find the link on
your event home page
next to the name of your
meet. Click on the box
with the arrow to copy

the link to your clipboard.

Event Home

Test Meet 1

&
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43,

44.

45,

46.
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Events Calendar - View your Event on the calendar
Your meet will now be visible in the Events calendar for your members and any other eligible
members.

You can view your event on the calendar by clicking on the bounce link (see above) and pasting
this into your web browser.

Events Calendar

Details £ Nominations &

Test Meet 1

Details
Contact
Dates & Times

Come and Try - Entries

All come and try entries must be taken through Swim Central.

This ensures that all come and try participants are registered for insurance purposes and that you will
have their contact details to encourage further participation and club membership.

More information about come and try membership/registration is available on our help page Click Here

Come and Try events should current be set up as a separate meet.
This meet will need to have the membership type of Come and Try SA set against it.

Functionality is currently being worked upon to allow for both come and try races and races for members
in the same meet. We expect this functionality in the second half of 2020.

What to do when your meet entries close

Download the Meet Attendees File

If you wish to download an attendees file you may do so. Please
ensure that you respect our fellow swim community members i
privacy when doing so and only use this information in
accordance with common sense and privacy principles.

Att 48 Tix &

w Attendees Report E.\}

Any persons found to be misusing this information will have their
swim central privileges revoked immediately. Alternatively, you
can message the swimmer and their principle through swim
central using the orange message button.

Download your Meet Manager .hy3 entry file
From the event home screen click on export. Save this file
somewhere you won’t forget @

Event Home

2019 - SA State SC Championships
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47. Import your entry file into Meet Manager

L Open Meet Ma nager @ Swim MEET MANAGER Pro - Database: ‘C-\swmeetsTyNonwood 5C Camival 2019.mdb
. File Set-up Events Athletes Relays Teams Seeding Run Reports Labels Checkfor Updates Help
= Select File Open/ New cule0
Save As
= Select Import Ouplcae
. Backup CirlsB
= Select Entries et cuion
. Unzip File
= Search for the Hy3 file you RepaCompact Db
. Purge ¥
downloaded from Swim Central ot g R
= Follow import steps = &
Install Update Merge Entries (MM to ML)
View the meet manager guide e —— e
cords
[re Standards

if you need assistance with
Meet Manager.

2019 - 5A State SC Championships-Nominations-27Jun2019.Hy3

|4 Swimming Online Entries
Type IMS Rosters or NCAA Rosters

gistration File

What happens next??
Run your swim meet ..... Good Luck @

Remember its important to check that all the splits in your meet file are accurate at the end of the day.

Meets Finished — Now What?

48. Export your meet result file from Meet Manager
= Click File
= Select Export
= Select Results for Swim Manager

Open / New
Save As
Duphcate
Backup
Restore

Unzip File
Repair/Compact Database
Purge

Import

Export

Install Update

Disable Network Login
Open in Multi-User Mode
Network Administration

License Management

Exit

File Set-up Events Athletes Relays Teams Seeding Run Reports Labels Check for Updates

Ctrl+0 Upda
P
r N
Ctrl+B g
CtrleR I
Pref)
> A
r 1
3 g
= Results for Swim Manager or SWIMS or NCAA or USMS.
Entries for SWIMS Times Recon
Entry Fees for Business Manager (.CL2)
Entries for Meet Manager Merge of same meet (HY3)
Advancers {Hy3)
Results for Meet Manager Merge of same meet [(HY3)
Athletes / Teams / Email ((HY3)
CirleQ Entries for Diving Only

49. Import your results to Swim Central

=  From the event home screen click on import
= Locate the file you exported and saved above

= Confirm and Save the results

= Keep an eye out for your results import successful

email message

Upload Event Results
]
5 Please Confirm

Select File e

eding.

s depending on the quantity of results

NOTE: Uploadin il discard any previously imported result data for
this Event, and vent to an UNVERIFIED state.

Meet Results-Norwood SC Camival 2019-02.un2019-003.zip

@ - o e

Event Home

2019 - Development Meet

Suim Central - SUCCESSFLL IMPORT - gt Results-2020 LC State Championships-181an2020-007 2

mandrisep e

vosvond b 12 et oy s, Mo ool 2320 L S g | 20 R0
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51.

52.

53.
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Check for unmatched results
To view your results upload summary, click on the Result Event Home
Upload Button - Detail List in the Event Home Page

School Sport SA A Grade Championshi

Uh Oh - You have unmatched results — what to do now?

Result Upload Summary

2019 - Norwood Short Course Carnival Import Unmatched Race Results

Michelle Doyle 26-06-2019 Q| sear

Contents Matched Unmatched Total ABCDEFGHI JKLMN
1255 24 1279

Name A MF A
306 il N7 o

Alan Xie M o

Unmatched results usually occur for three reasons:
= |Incorrect DOB in either meet manager or swim central
= Different spelling of a name between meet manager and swim central
= Duplicate profile in swim central
= No MMID match

It is up to the meet host to contact the club concerned and ascertain the correct information and rectify
the meet file or have the parent update their swimmers’ personal details Swim Central.

Once you have the meet file correct you can reupload the meet results by repeating 48 thru 50 above.
Please contact SwimmingSA if you require assistance with this step.

Your event results will be approved and verified by SwimmingSA shortly after you upload them.
Remember this is a vital step as swimmers will not be able to use times for entry, JX or team selection
until you upload your results.

If you need to reupload your approved and verified meet results, please be aware they will need to be
reapproved and verified — we appreciate it if you notify us that you have reuploaded your results and the
reason why.

i _ Event Home
Once you have uploaded your results you will notice the

orange buttons on the event home screen change, and you | 2019 - Norwaood Short Course Carnival
can view and download the results summary through the
results button

Upload your TM Result file to the Event Doc Library

Upload your event TM Result file to the Event Document Library for clubs to access.

See Step 38 Above for instructions on how to do this.

Remember TM result files are only to be shared with Clubs so do NOT turn the attendee’s toggle on.

Submit paperwork and results to SwimmingSA
Provide any hard copy or electronic paperwork to SwimmingSA — reminder you must submit a meet
manager back up to SwimmingSA within 7days of your meet concluding.

Review your event, relax and get prepared for the next event!

To view all our current support materials, please visit the Swim Central Help Guides available on our
website. We appreciate your patience in working with us to provide a wonderful experience for the
swimmers.
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